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How to Add a New Bill:
1.  Grab the bill you want to add.
2.  Click “Add a Bill.”
3.  Select Quick Add or Custom Add to set up your bill.
4.  Enter the requested bill information and click “Add”

How To Pay a Bill:
Once you’ve set up a biller, you can schedule payments. Remember, you can pay anyone – companies or 
individuals.

1. Find the biller you want to pay on the Payment Center page.
2. Enter the amount and select a payment date by using the new calendar tool.
3. Click “Send Payments.”
4. Review the information and click “Confirm Payments.”

How to Add an eBill:
eBills are electronic versions of your paper bills sent directly to our online bill pay system. eBills contain 
the same information as your paper bill.

1. Click “Manage My Bills.”
2. Select the biller for which you want to set up an e-bill.
3. Click “Add an electronic version of my bill” and enter the requested information.

A Quick Look at New Features



Receiving and paying your bills a whole lot easier with our Online Bill Pay, Payment Center.

 This document will help familiarize you with our Payment Centers’ features and answer any questions you 
might have.

  Streamlined Payment Center - view and manage all your payment activity on one page.
  Faster Payment Processing - many bills can be paid within one day of their due date.
  Payment Calendar - just click on the calendar to see the earliest available payment date.
  Quick Add - add a bill by simply entering a phone number.
  Automatic Bill Reminders - set up email notification for important due dates.

The Payment Center
The Payment Center is the single point of access for most bill payment activities. Here, you can make
payments, view and pay eBills and review your outgoing payments and bill history.

Online Bill Pay Payment 


