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Making a Loan Payment



Q2 Advisory Services

Click on User Roles

To make a “Loan Payment”, 
click on “Transfers & 
Payments”, then “Loan 
Payments” 



Q2 Advisory Services

Give the User Role a name

Select “From” and “To” 
account, and more options will 
be displayed. 
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Give the User Role a name

Select “Payment Type”, either 
“Regular Payment”, or “Interest 
Payment”
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Give the User Role a name

Payment amount will be 
prefilled if “Regular payment” 
is selected. If “Principal 
Payment”, is selected please fill 
in desired amount. 
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Click on a transaction to edit it

Select “Date of Transaction” 
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Enable or Disable the transaction

Select “Make this a Recurring 
Transaction” if you would like 
this payment to be setup as 
Recurring Payment. Select 
“Payment Frequency”. 
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Click on Rights

Select “Start 
Date”, and 
“End Date” for 
the Recurring 
Payment. 



Q2 Advisory Services

Set Approval Limits
Fill in “Memo” if desired for 
personal records, etc. Then 
click “Submit”. 
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